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Dear Parent, 

Welcome to Faith Lutheran Preschool! With your love and encouragement as a guide, your child is 

about to begin a new learning adventure. 

You were the first--you were your child's very first teacher! We as a school are not taking over this 

position, but we are thrilled to assist you and partner with you in the education of your child.  We 

take this responsibility very seriously. We encourage you to participate regularly in our preschool 

classroom, as we very highly value participation by parents and family. 

As a preschool, we are excited to give your child what may be his or her very first school experience, 

and what a privilege is that. With this in mind, we will strive to instill an absolute love of learning in 

your child, as this is only the beginning of their educational journey! 

In our warm and safe environment at Faith Lutheran Preschool, your child will find a place to soar in 

imagination and exploration. It is our goal to educate the whole child: socially, emotionally, 

physically, academically, and spiritually. It is our philosophy that every child can learn, and we will 

provide the right kind and amount of support to keep your child learning in all ways.   

As we begin this partnership, we ask God's blessing on our time together. What an honor to have the 

opportunity to get to know your child and your family. It is also a privilege to know we have the 

chance to grow in faith together. This is the focal point of each day--growing in faith and in the love 

of our Savior, Jesus!   

We encourage you to carefully read this handbook and to ask any questions you may have regarding 

our program. Thank you for entrusting your child to our care and instruction. 

In HIS Grace, 
Jamie Walta 
Director & Lead Teacher 

 

 

 

 

 

 

 

 

 

 

 
Preparing Students for Life and Eternity 

Faith Lutheran Preschool * 55 Prairie Road * Fond du Lac, WI 54935   
920-923-6313 * www.faithpreschoolfdl.com *  

Director: jwalta@faithlutheranfdl.org 
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A Tradition of Excellence 

 
The Wisconsin Evangelical Lutheran Synod (WELS) has a rich tradition of academic excellence in 

its Pre-School through Grade 12 school system. The WELS has operated highly regarded schools 

across the United States, the Caribbean, and elsewhere in the world for over 150 years. Currently, 

WELS churches and associations operate 387 early childhood centers, 294 elementary schools, and 

26 high schools across the nation.  

 
Faith Lutheran School is part of one of the largest private school systems in America. The Wisconsin 

Synod has provided excellent instructors to these schools by training its own teachers since 1884. It 

is gratifying to report that, on average, students attending WELS schools annually tend to outperform 

their peers by a considerable margin on national achievement tests. We humbly thank God for His 

blessings upon our schools. Since 1962, Faith Lutheran School has partnered with parents in 

providing a Christ-centered education that prepares students for life and eternity.  

 

A Partnership in Learning 

  
All children are precious gifts of God.  They are the next generation and the promise of the future.  

Many hands join together to foster the growth and development of children.  At Faith Lutheran 

Preschool we recognize that parents have the primary responsibility for nurturing their children.  By 

enrolling your children at Faith Lutheran Preschool, parents are enlisting the help of early childhood 

teachers.  Teachers at school and parents at home create many learning experiences for children.  

These experiences help children learn about God’s love for them and about his wonderful world.  At 

the same time parents and teachers learn about child development by observing children and 

interacting with them. The Preschool experience is truly meant to be a partnership in learning. 

Parents are welcome, and encouraged, to visit and spend time with their child at school anytime.  

 

Mission, Vision, and Objectives  

 

Mission 

Faith Lutheran School and Preschool partner with parents in providing a Christ-centered education 

that prepares students for life and eternity.   

 

Vision 

 By God’s grace, Faith Lutheran Preschool will be a private Christian preschool of highest excellence 

in the Fond du Lac area. In doing so, we will… 
● Function as an integral arm of the ministry of Faith Lutheran Church 

● Remain confessional Lutheran 

● Promote Christ-centered, developmentally appropriate academic excellence 

● Develop future spiritual leaders for the Church and community  

● Maintain a safe learning environment 

● Serve as an arm of outreach and strength to our community 

● Support and encourage Christian parenting 
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● Develop master teachers   

● Ensure fiscal sustainability  

● Build a school for our children’s children 

 

Objectives 

● To encourage and equip parents in their God-given role as spiritual leaders in their home. 

● To foster meaningful relationships between home and school. 

● To provide a Christian education that centers on the Word of God, especially as it reveals 

God’s plan of creation, redemption and sanctification through Jesus Christ. 

● To prepare children for useful and productive lives in church, home and the community. 

● To establish a distinctive identity in our community as a Christian school of excellence.  

● To forge a team of faculty and staff who demonstrate commitment to Christ and Faith 

Lutheran Church and School through professional and spiritual growth. 

● To pursue academic excellence through a comprehensive curriculum that meets or exceeds 

Wisconsin Model Early Learning Standards and WELSSA Standards 

● To deepen the appreciation for Christian education among member families of Faith Lutheran 

Church.  

 
 

Statement of Beliefs 
Faith Lutheran School is a ministry of Faith Lutheran Church and a part of the Wisconsin Evangelical 

Lutheran Synod (WELS).  We believe without reservation that the Scriptures of the Old and the New 

Testament are the infallible written Word of God and the only rule and norm of faith and practice. 

Therefore, Faith Lutheran School is founded on these eternal Scriptural truths: 

• There is only one true God: Father, Son and Holy Spirit. 

• God has revealed himself and his love for us in his errorless Word, the Bible. 

• God created all things; he created man and woman as the crown of his creation. 

• Mankind’s fall into sin has corrupted the entire human race, making all people deserve 

damnation. 

• God, through his grace, love and mercy sent his Son Jesus to live a righteous life for us and to die 

as payment for every person’s sins. 

• Everyone who through the work of the Holy Spirit believes that Jesus is his/her Savior receives 

forgiveness of sins, life  and salvation. 

• A Christian desires to show his love to God by obeying God’s commandments and by helping to 

spread the Good News of the Savior. 

 

Statement on Marriage, Gender and Sexuality 
We believe that God wonderfully and immutably creates each person as male or female. These two 

distinct, complementary genders together reflect the image and nature of God (Gen. 1:26-27). Rejection 

of one’s biological sex is a rejection of the image of God within that person. We believe that the term 

marriage has only one meaning: the uniting of one man and one woman in a single, exclusive union, as 

delineated in Scripture (Gen. 2:18-25). We believe that God intends sexual intimacy to occur only 

between a man and a woman who are married to each other (1 Cor. 6:18; 7:2-5; Heb. 13:4). We believe 

that God has commanded that no intimate sexual activity be engaged outside of a marriage between a man 

and a woman. We believe that any form of sexual immorality revealed in Scripture is sinful and 

offensive to God (Matt. 15:18-20; I Corinthians 6:9-10).  
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Statement on the Sanctity of Human Life 
We believe that all human life is sacred and created by God in His image. Human life is of inestimable 

worth in all its dimensions, including pre-born babies, the aged, the physically or mentally challenged, 

and every other stage or condition from conception through natural death. We are therefore called to 

defend, protect, and value all human life (Ps. 139). 

 
Spiritual Growth 

 
Spiritual growth for students and parents is a primary objective at Faith Lutheran School. We want to 

encourage and equip parents in their God-given role as spiritual leaders in their home and teach the 

love of Jesus to our students on a daily basis.   
  

Worship Life 

“I rejoiced with those who said to me, ‘Let us go to the house of the Lord’.” Psalm 122:1. Faith 

recognizes weekly worship as an opportunity for families to be spiritually nourished and 

strengthened by Word and Sacrament. In addition, regular worship helps establish good spiritual 

habits for children that they will take with them into adulthood. Families are encouraged to attend 

church at their home congregation on a regular basis. Faith Lutheran School records weekly church 

attendance for each student in a private manner and is noted on report cards. Church attendance 

serves as a reminder to families of the importance of weekly worship at their home congregation. 

 

Singing in Church 

The students of Faith are expected to sing with the school choir and classroom choirs on occasion at 

Faith Lutheran Church. This is an opportunity to put their faith into action through song. Parents are 

always notified of singing times via weekly newsletters and monthly calendars. In the event a child is 

unable to attend a scheduled singing date, parents are to notify the classroom teacher.  

 

For our preschool students, singing in front of an audience can be a very intimidating experience!  

For some of our students success means singing in front of church, and for others it means having 

been brave enough to simply stand in front of the large crowd.  For others yet, it might involve 

feeling safe and staying with mom and dad, while giving classmates an encouraging smile from the 

church bench.  It’s all a part of the learning process! 

  

 

Weekly Chapel 
Weekly chapel services are held every Friday morning at 8:10am in the church sanctuary. This is an 

opportunity for the student body, faculty, and parents to gather together for worship, singing, and 

prayer. In addition, students are encouraged to bring an offering to chapel as a way to show their love 

to God. Chapel offerings are used to support mission projects in the United States and around the 

world.  Each of our students is assigned to a chapel team, comprised of students in grades prek-8. 
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Parents Crosslink 

Parents Crosslink is a WELS publication that provides Christian parenting articles and advice. It is 

sent electronically to parents on a quarterly basis.   
 

Other Resources for the Christian Home 

www.wels.net – The official website of the Wisconsin Evangelical Lutheran Synod. Devotions and 

spiritual resources are readily available. 

www.breadforbeggars.com – Online source for Christian blogs, music, art, sermons and devotion 

www.nph.net – The WELS publishing house that provides spiritual printed materials.   

www.kremerpublications.com- Another source for printed devotional and spiritual materials 

www.biblegateway.com- online Bible  

 

Accreditation  

 
Faith Lutheran Preschool is a nationally accredited program, having completed the WELS School 

Accreditation (WELSSA) process, and having been awarded an exemplary rating. 

 

 

Early Childhood Learning Philosophy 

 
“The fear of the Lord is the beginning of knowledge, but fools despise wisdom and discipline.” 

Proverbs 1:7 

 
Faith Lutheran Preschool knows the importance of educating the whole child, including spiritual, 

physical, intellectual and social-emotional development. We consider it a matter of great importance, 

this work of helping young children excel in language and cognitive learning, and in promoting 

independence, curiosity, decision-making, cooperation, persistence, creativity and problem solving.  

More than any other facet of the education offered here, the privilege of joining children and families 

at the feet of Jesus is what brings us the greatest joy!  

 
We believe that children learn best through active participation. Our classroom, lesson plans and 

activities are designed to engage the children and reach them according to the way they think and 

process information. What may look like play to most adults is actually young minds hard at work. 

And the key to it all is our focus on developmentally appropriate practice for each individual child. 

 
 

 

http://www.wels.net/
http://www.breadforbeggars.com/
http://www.nph.net/
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Faith Lutheran Preschool seeks to carry out the following general goals for our 

students: 

 

Spiritual Growth 

● to learn that Jesus is their Savior from sin 

● to learn that Jesus is their best friend 

● to learn of God’s love through Bible stories, prayers and songs 

● to respond to God’s love in everyday life 

Physical Growth 

● to appreciate likeness and differences in God’s children 

● to observe simple health and safety procedures 

● to develop small and large motor strength, control and coordination 

Intellectual Growth 

● to learn that their abilities are gifts from God 

● to practice and enjoy their disposition to learn 

● to make and express choices, plans and decisions 

● to experience using different materials in many ways 

● to develop language and literacy skills 

Social- Emotional Growth 

● grow in their ability to interact with peers, adults and their environment 

● to experience success in working and playing individually and cooperatively 

● to grow in Christian love, respect and empathy 

 

 
Curriculum 

 

Our curriculum consists of three main parts: 

▪ Cross Connections for Early Learners 

▪ HighScope Curriculum 

▪ Happily Ever After Reading Readiness Program 

 

Cross Connections for Early Learners Curriculum 

Cross Connections is our Bible curriculum, and the lessons learned in it permeate every other part of 

our curriculum. It is our hope that it permeates the family home, as well.  The base for our daily Jesus 

Time includes, but is not limited to: 

▪ use of the Cross Connections story sheets and coloring sheets 

▪ use of the Beginner’s Bible.  At the beginning of each school year, new students to our 

program are gifted a Beginner Bible of their own, to keep at home and read with their family. 

▪ the sharing/making of Bible story tokens which go home weekly 

▪ the giving of a Jesus Time box for each child to keep at home, in which to collect story 

tokens.   
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HighScope Curriculum 

The HighScope Preschool Curriculum is research based and child focused.  It is a fluid curriculum in 

the sense that it is constantly changing according to the needs and interests of its learners.   

The content of children’s learning is organized into eight areas: 

▪ Approaches to Learning 

▪ Social & Emotional Developmental 

▪ Physical Development & Health 

▪ Language, Literacy & Communication 

▪ Mathematics 

▪ Creative Arts 

▪ Science & Technology 

▪ Social Studies 

 

Happily Ever After Reading Readiness Program  

Happily Ever After is a program which teaches pre-reading skills through the use of quality 

children's literature.  Happily Ever After gives children the foundation to begin reading, and is part of 

the Superkids Reading Program through the Rowland Reading Foundation. 

 

The program consists of 10 units, each based on beautifully illustrated, classic stories from children's 

literature.  The content of the program includes: 

▪ Vocabulary & Concepts 

▪ Shapes 

▪ Colors 

▪ Auditory Discrimination & Phonological Awareness 

▪ Letter Recognition 

▪ Visual Development 

▪ Fine Motor Skills 

▪ Comprehension 

▪ Emergent Writing 

▪ Lasting Lessons 

 
Admission Policy 

 

Statement of Non-Discrimination 

Faith Lutheran Preschool admits students of any race, color, sex, age, handicap, national and ethnic 

origin to all the rights, privileges, programs, and activities generally accorded or made available to 

students at the school. It does not discriminate on the basis of race, color, sex, age, and disability, 

national and ethnic origin in administration of its educational policies, admissions policies, and 

athletic and other school-administered programs. 
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Enrollment Requirements  
Faith Lutheran Preschool is open to all member families of Faith Lutheran Church and families from 

the community who desire a Christian education for their children.  

Specific enrollment requirements include:  

 
1. Children entering Preschool must be three or four years of age on or before September 1. 

2. Child must be fully toilet trained (no pull ups allowed at school).  

3. Parents must be willing to have their child instructed in the doctrines of the Bible as taught 

by Faith Lutheran School.  

4. Students are expected to sing in church on occasion and participate in the Children’s 

Christmas Service.   

5. All students are expected to attend weekly church services at Faith or their home 

congregation.  

6. Children are expected to participate in Faith’s religion curriculum. This includes daily Bible 

lessons, devotions, prayers, Bible songs, weekly chapel services and learning of Bible verses. 

 

Enrollment Procedure 

1. Enrollment priority will be given to members of Faith who apply for admission between 

February 6 and February 28. During this time, any community applications for admission 

will be dated and kept for consideration of acceptance.  On March 1st, community families 

who’ve already applied will be contacted concerning their application for admission, whether 

accepted or declined.  After February 28, remaining spots will be given to families on a first 

come, first serve basis.  

2. Upon receiving an application for admission, the Director will meet with the family, give a 

tour of the facility, and discuss possible enrollment. In our attempt to accommodate the needs 

of all our students, parents are expected to openly discuss any special needs and concerns 

regarding their child.  

3. Once a family has reviewed all informational materials and is in agreement with school 

guidelines as stated in the parent handbook, and has been notified of acceptance into the 

preschool program, online registration for admission shall be completed and a copy of the 

applicant’s birth certificate, current immunization records, previous school records and 

registration fee shall be submitted to the Director or the office. 

4. Final admission to Faith Lutheran Preschool is determined by the Preschool Director and 

School Board. Parents will promptly be notified of the decision.  

5. The family begins school fee payments in August.  

 

 

 

 

Enrollment Information and Tuition 

Faith Lutheran Preschool is a non-profit organization. It is not our intention or policy to realize 

financial gain from our institution. 
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Program options & tuition amounts are as follows: 

 

Program Option Amount Per Child Cost  

per hour 

approximately 

$3.20-$4.10, 

depending  

on  

program 

chosen. 

Half Day T/Th $1200 

Half Day M/W/F $1750 

Half Day M-F $2400 
  

Full Day T/Th $2150 

Full Day M/W/F $2950 

Full Day M-F $3700 

 
The preschool calendar follows the same calendar as the elementary school.  The first day of school 

will be Tuesday, August 20, 2019, and the last day will be Thursday, May 28, 2020. 

 
Registration Fee: $100, nonrefundable and applied to first month's school fees. 
Program must be chosen at time of registration and full tuition and fees will apply according to 

chosen payment plan. Families may choose from the following payment plans when registering their 

child online: 
● Full payment by August 15, 2018 
● Two equal payments by August 15, 2018 and January 15, 2019 
● Twelve equal payments (July-June) 
● Ten equal payments (August-May) 
● Nine equal payments (September-May) 

 
Payments are due by the 10th of each month. A late fee of $10 is applied after the 15th of each 

month. Accounts must be paid in full by the end of the school year per chosen payment plan. 

Outstanding school fees prohibit enrollment for the following school year.  

 
A rate of $15 per afternoon (12:00pm-3:00pm) will be charged for occasional use, or $5 per hour. 

Occasional afternoon usage is dependent on the space available. Advanced notification is required. 

Statements are sent home at the end of each month. 

 
Program changes may be requested prior to the 1st of the month and are dependent upon spot 

availability and approval by the director. Special scheduling circumstances may be addressed on an 

individual basis and is subject to approval by the director and School Board.  

 

It is understandable that some children may not be fully toilet trained by the time the school year 

begins. In this case, we will hold a spot for an enrolled child for two months following the start date. 

If the two month mark comes and goes and the child remains untrained, that child’s spot may be 

given to another child on the waiting list. This policy will be held for a maximum of two students at a 

time. 
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Financial Assistance  
Financial assistance is not available to preschool families, either member or nonmember. However, 

families who qualify may apply for a voucher through the Wisconsin Parental Choice Program. 

Families may apply for a voucher IF they have a child in our Monday/Wednesday/Friday full day 

program, or in our Monday through Friday half or full day programs. Families may apply for a 

voucher between February 1 and April 20. See Principal Herkstroeter or Mrs. Walta for more details.  
 

Staff/Child Ratios 

Faith Lutheran Preschool ensures appropriate staff-child ratios by meeting the WELSSA 

Accreditation guidelines listed below.  Ratios also comply with state and local requirements: 

 

Child Age Staff to Child Ratio # of Students Allowed in Classroom 

3 Years Old 1 to 9 18 

4 Years Old 1 to 10 20 

5 Years Old 1 to 10 20 

 

When mixed age groups are in the same classroom, as is the case in our classroom, WELSSA 

guidelines state that the staff-child ratio should be maintained according to the average age of the 

children.  Our program holds to an even higher standard by maintaining a 1:9 ratio.   
 
 

Home/Preschool Communication 

 
Faith Lutheran Preschool desires to build a culture where parents and teachers partner in providing 

the finest Christian education possible for the young people entrusted to their care. To that end, the 

staff of Faith is truly committed to maintaining open channels of communication with parents and or 

guardians. The following list outlines some of the important avenues designed to promote efficient 

and effective home/school communication: 

 

School Office 
The school office is open Monday through Friday from 7:30am to 4:00pm. Our secretaries are ready 

to help parents with questions, student pick-ups, medications, paperwork, and school 

communications.    

  

Teacher Availability  
If at any time during the school year parents have questions or concerns regarding their child’s 

progress or behavior, they are encouraged to contact their child’s teacher via personal conversation, 

email, or phone call. Teachers will make every effort to return calls or respond to e-mails within 24 

hours.   
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Parent-Teacher Conferences  
Following the first quarter and the third quarter, parents meet with their child’s teacher for a 15 

minute conference. Discussion items include the child’s academic, physical, social, emotional, & 

spiritual progress, as well as school disposition and interaction with teacher and classmates.  Extra 

meetings between parents and teacher may be requested at any time, at the request of either party, for 

the benefit of the child. 

 

Preschool Website 

Faith Lutheran Preschool maintains a website where a wealth of current information is presented.  

Faith Lutheran Church & School also has a website on which all the various ministries of our church 

and school are presented. School handbooks, school year/athletic calendars, a picture gallery and 

many more items are posted on our website at www.faithlutheranfdl.org and faithpreschoolfdl.com. 

 

Weekly Preschool Update 

Each week, a classroom update is emailed to parents.  This update informs parents of the weekly: 

Bible story/song/memory verse; letters/numbers/colors/shapes; requests and reminders; and 

important upcoming dates. Paper copies given upon request. 

 

Preschool Calendar 
Each month, one month in advance, a calendar is sent to families via email and is posted on our 

preschool website.  This calendar informs families of important upcoming dates, such as field trips, 

singing dates, worship opportunities, class parties, and student birthdays.  It also informs families of 

their child’s helping day, on which the child is given special classroom duties and is able to bring a 

show and tell item. 

 

Faith Update 

Each Thursday the Faith Update, a weekly PreK-8 school newsletter, is published and distributed 

electronically and in paper form. The Faith Update provides general school information, parenting 

articles, athletic news, and calendar reminders.  

 

Faith Lutheran Preschool Facebook Page  
Faith Lutheran Preschool maintains a Facebook page that provides up to date information and 

pictures from school related activities and events, as well as helpful tips and articles for parents of 

preschool-aged children. The K-8 program also has a Facebook page.  This is an easy way to stay 

connected!  

  

Gradelink 
Faith Lutheran School’s information system, Gradelink, is often utilized as a text message and email 

notification provider. Texts and emails may include school closing announcements, athletic calendar 

changes, and general school announcements.   

 

Volunteering 

Parents are encouraged to volunteer at Faith. Volunteering is a great way to contribute to a child’s 

educational experience and stay connected to teachers and other school families. Opportunities are 

http://www.faithlutheranfdl.org/
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plentiful throughout the school and preschool. Volunteer opportunities include assisting in the 

classroom on a child’s helping day, assisting on party/event days, serving hot lunch, chaperoning 

field trips, serving as a room parent, reading to students and helping maintain our facility. Cell phone 

use in our classroom is prohibited, unless receiving an emergency call or taking an occasional picture 

of your child (not other children). 

 

At all times we keep the safety of our students at the forefront of our minds. Therefore, all volunteers 

must complete an online background check, and attend a volunteer training session prior to service 

in our school. 

 

 

 

 
Child Guidance Policy 

 
Effective discipline stems from careful planning and consistency.  Caregivers will strive to develop a 

positive relationship with each child, set clear limits, and continually redirect unacceptable behavior.  

Proper Christian discipline at Faith Lutheran Preschool will be maintained and exercised in a loving 

manner keeping with the Law and Gospel.  Therefore, our form of discipline will not be physical or 

demeaning in any way.  Our staff will seek to keep the wonderful example of our loving Savior 

before the children, and will aim to communicate promptly and sincerely with parents regarding any 

behavior problems. 

 

If a child is crying or distraught the caregiver will attempt to ensure that the child’s physical and 

emotional needs have been met.  Children will be comforted with kind words spoken in a soothing 

and loving tone.   

 

We believe by using the following techniques we will minimize inappropriate behavior while 

maintaining a positive Christian environment: 

➢ Use transitioning techniques such as sing-alongs, stories, games, music, extra staff, etc, to 

minimize and ease the waiting time in large groups and lines. 

➢ Redirect negative behavior by changing activities. 

➢ Talking privately with a child, out of earshot of peers. 

➢ Use reflective listening to let the child know we understand how he’s feeling. 

➢ Give specific, alternative choices. 

➢ Modeling and reinforcing appropriate Christian behavior. 

➢ Praising and promoting behaviors that enhance positive self-esteem, respect and self-control. 

➢ Provide clear guidelines and promote positive behavior through classroom arrangement and 

through equipment and materials used. 

➢ Explain consequences of behavior to children. 

➢ Encouraging children to resolve differences, with adult supervision 

➢ Setting reasonable expectations for child’s age. 

➢ Providing interesting, challenging activities. 
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If one of these techniques does not work, staff may give the child time in the classroom recovery 

spot.  Occasionally, recovery can help a child to relax and regain control of his/her actions and 

feelings.  Recovery will involve separating a child from the group for a period of one to five minutes. 

Teachers will then help them get re-involved in the group’s activity.   

 

When the recovery technique becomes a frequent occurrence, a conference will be held between 

parents and director to discuss further intervention.  

 

In the event that the above listed techniques are having no impact on the child’s behavior, that the 

child has become unresponsive to any interventions, has possibly become aggressive, and is 

negatively impacting the classroom environment and routine, parents will be contacted and will be 

requested to come pick up their child. In most situations, and if at all possible, parent and director 

communication will precede this occurrence. 

A child’s emotional & social growth includes learning how to react in negative situations. At the 

preschool level, experiencing negative situations usually does not result in the child acting out in a 

physically hurtful way. In the event that a child DOES act out physically, and leaves a mark of any 

kind on another child, the child’s parents will be immediately contacted and the child will need to 

leave school for the remainder of that day. Teacher and parents will then be in contact to discuss 

future handling of similar situations. 

 

No child will be spanked, pinched, hit, shaken, physically or verbally abused.  Students will not be 

subjected to punishment that is frightening or humiliating.  No child will be punished for lapses in 

toilet training nor will staff withhold or force meals, snacks or naps. These techniques are prohibited 

even at parent request. 

Termination of Enrollment 
Faith Lutheran Preschool & School has a desire to unify parents, staff and children as a family under 

Christ.  Working together in the guidance of Christ’s love is a must. 

 

Outreach steps will be taken to retain all parents and children within our school family.  However, 

Faith Lutheran Preschool reserves all rights to terminate any enrollment based on the following 

reasons: 

➢ Not observing parent policies and procedures as outlined in this handbook or as presented by 

the Director 

➢ If our school cannot accommodate the high needs of a special needs child based on the best 

interest of all children 

➢ Physical or verbal abuse by a child or parent toward another child or staff member 

➢ If a parent excessively and continuously abuses school pickup times  

➢ If a parent fails to pay tuition or is consistently receiving late fees 

➢ A parent defies, mocks or consistently discourages the Word of God and His truths in daily 

activities or any other form. 
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Discharge Policy 
 
The staff of Faith Lutheran Preschool works with families to provide the best possible care for their 

children.  Discharge of an enrolled child will occur under the following conditions: 

 

 

1. Mutual Decision between Parent and Director: 

A mutual decision may be reached between the parent and the director whereby both parties 

agree that placement of the child is inappropriate, and the child would better profit from 

another placement.  Written notice of two weeks must be given or parents will be responsible 

for payment of fees for those two weeks. If the parent has paid fees in excess of those two 

weeks, a refund will be given. 

2. Parent-Initiated Voluntary Discharge: 

Circumstances may arise when parents voluntarily choose to withdraw their child from 

preschool.  A two week written notice must be given to the Director stating the child’s last 

date of attendance.  Parents are responsible for payment of fees for those two weeks.  If the 

parent has paid fees in excess of those two weeks, a refund will be given. 

3. Center-Initiated Involuntary Discharge: 

Under the guidance of the Faith Lutheran Preschool, the Director may initiate discharge or 

immediately discharge a child for the following reasons: 

a. Failure to pay fees.  If payment of fees is delinquent for two weeks or more, and 

there has been no communication with the Financial Secretary, a child may be 

discharged. 

b. Failure to observe or cooperate with the policies of the school.  The policies of Faith 

Lutheran Preschool have been established to provide quality care for the children. 

Any parent or child who fails to follow the policies may put the children in jeopardy.  

Preschool policies will be kept in the school office where parents have access to 

review. 

c. Inappropriate verbal/physical behavior toward staff or children at the school.  

Immediate discharge may be granted by the Director for inappropriate physical or 

verbal behavior. 

d. Need for special services. When Faith Lutheran Preschool cannot meet the needs of a 

child but services are available through other agencies in the community, parents will 

be contacted. 

 

Steps prior to school-initiated discharge. When appropriate, actions may be taken in an 

attempt to resolve the situation or create a correction plan.  

 

 

Right To Appeal 
 

Any family who feels they have been unfairly discharged may submit a written appeal to the director 

or the chairperson of the Faith Lutheran School Board. The appeal should state the reason for the 

dismissal, what actions were done on the part of the parents to resolve the problem, and why they 

feel the discharge was unfair.  The child who was discharged will not be readmitted during the appeal 

process. 
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The director will respond to the appeal in writing within seven working days.  The appeal will be 

discussed with members of the Faith Lutheran School Board and parents will be notified of the 

board’s decision regarding the appeal. 

 

Dress Code 
It is important that all children come to school neat, clean, and well groomed. As Christians, we 

recognize that our bodies are temples of the Holy Spirit and what we wear is a reflection of who we 

are. The following guidelines have been established to promote a Christ-centered atmosphere at Faith 

Lutheran. 

 

Grooming and Dress Code for Boys and Girls 

• Shoes must be safe, and be easy to move & play in. Dress shoes for girls are highly 

discouraged.  No shoes with laces, unless a child can easily tie them on their own. 

• Hair must be neat, clean and well-groomed.  

• No extreme lengths, cuts, shaved, sculpted designs or hair colors are allowed.  

• No tattoos, decals, pencil or pen markings on the body are allowed. 

• Clothing must be easy to move and actively play in! Girls who wear skirts or dresses need to 

wear shorts or leggings underneath to conceal underpants. 

• Clothing must be clean, fit properly and be free of holes or tears. No cut-offs are permitted.   

• All lettering, logos, slogans, and printing must conform to Christian principles. Wording and 

logos that promote disrespect, poor habits, alcohol, tobacco, and unwholesome language are 

not permitted.     

• Halter tops, tank tops, muscle shirts and spaghetti strap tops are not allowed without an 

additional shirt, either under or over it.  

• Shirts must be long enough to cover the midriff area.  

• Shorts are to be at or below the tips of the fingers when arms are hanging naturally at the 

side. 

• Skirts and skorts can be no shorter than two inches above the knees.  
 
 

Grievance Procedure 

 
“Finally, all of you, live in harmony with one another; be sympathetic, love as brothers,  

be compassionate and humble.” I Peter 3:8 

 
Faith Lutheran School’s Preschool Director and staff work very hard to maintain an environment that 

nurtures Christian love and academic excellence for our students. Differences of opinions need not 

create a divisive relationship between preschool and home. For the sake of the children, there is a 

mutual benefit if these differences can be resolved through communication and understanding. 
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Please speak directly to the director/lead teacher regarding any concerns. Every effort will be made 

to address parent concerns quickly and to resolve concerns so that all involved are satisfied. If 

necessary the School Board may become involved.  
 

 
Arrival and Dismissal 

 

School Arrival 
● Enter Faith parking lot by way of Prairie Road 

● Think “safety first.” Passing of other vehicles and the use of cell phones is strictly prohibited 

● Parents are to park on the south side of the building, enter door #3 on the east side of the 

building, and escort children into classroom. 

● School door opens at 7:40am. Students who arrive before 7:30am are to report to Extended 

Care.  

● Please have your child use the restroom upon entering the classroom each day. 

● Put snack in snack bin and folder in child’s mailbox. 

● Parents sign their child up for hot lunch and/or milk. 

● Classes begin promptly each day at 8:00am.  

● Outside doors are locked at 8:00am. 

● Please call the school before 8:00 am if your child will be absent.  

● We will be going outside every day as long as the outside temperature is 20° and above, 

taking into account the wind chill factor.  

● Tell the teachers about any unusual problem(s) or situations at home that might affect your 

child during school. 

● Let the teachers know in writing if someone else will be picking up your child.  

● Slowly exit onto Mariearl Lane, keeping an eye open for pedestrians and bicycles.   

 

 

School Dismissal 
● School ends at either 12:00 or 3:00. If the student attends one of our half day programs, the 

student will await parent pick up in the classroom.  If the student attends a full day program, 

the student will wait for parent pick up by their hallway coat hook. 
● Parents will check out student by initialing the sign out sheet. 
● Extended Care students will be escorted to the check in area in the cafeteria.  
● Parents are to use the designated pick-up area on the south side of the building near flag pole. 

Specific parking lot procedure is as follows: 
o Enter Faith parking lot by way of Prairie Road. 
o Park in the south lot outside of coned area by backing into a parking space.  
o Think “safety first.” As you exit the parking lot along the playground area 

and onto Mariearl Lane, please drive slowly and keep your eye open for 

pedestrians and bicycles.  
o NO cell phone use during pick up. 
o Students who are not picked up by 3:05pm will be placed in Extended Care at 

the parent’s expense. 
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Extended Care 

Before School 
Supervised care is available for Faith students before school beginning at 6:30am. Parents are to use 

the designated drop-off at door #2 located on the southeast corner of the school building. During this 

time, students typically use this time for indoor play, puzzles, games, and books, and to use the 

restroom before coming to the classroom. Students are escorted to the classroom at 7:40am.  

 

After School 
Supervised care is available for Faith students from 3:05-5:30pm. After school care is designed to 

provide children of working parents and those with late afternoon commitments with a safe, caring 

environment.  

 
The schedule provides opportunities for outdoor play, gym play, puzzles and board games, group 

activities, and quiet time. Students may bring a snack and/or purchase recess milk. Parents are to pick 

up children by parking on the southeast side of the building and entering door #2.   

 

 

 

 

Extended care rates:  
Amount per hour per child will be broken down into 30 minute increments. Rates depend on selected 

option. 1 – 30 minutes (charged half of the amount of the option chosen below) 31 – 60 minutes 

(charged the full hour amount of the option chosen below) 

 
Option 1 
Rate: $3.50/hour 
Month Schedule--a monthly schedule must be completed and returned to Extended Care Director by 

the last Thursday of the month. Monthly invoice will be based on scheduled hours. Children are 

granted three sick days per school year. All other absences are billed per completed monthly 

schedule. Extended care use over monthly schedule will be billed at a rate of $5.00/hour.    

 

 
Option 2 
Rate: $4.25/hour 
Weekly Schedule--a monthly schedule must be completed and returned to Extended Care Director by 

each Thursday.  

 
Monthly invoice will be based on scheduled hours. Children are granted three sick days per school 

year. All other absences are billed per completed weekly schedule. Extended care use over weekly 

schedule will be billed at a rate of $5.00/hour.    
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Early Dismissal  
Supervised care is also available for Faith students on early dismissal days until 5:30pm. Subject to 

change. 

 
Field Trips 

 
Field trips are planned during the school year to enrich experiences for the children and expand their 

educational horizons. Careful thought goes into planning each activity to ensure its educational value 

and the safety of the children. Examples include trips to theaters, farms, museums, the local library 

and other special events. These educational trips are planned as a supplement to our curriculum; 

therefore, all pupils are expected to attend such trips as part of the regular school day. Attendance is 

taken for field trips and recorded accordingly. 
Parent volunteers are needed to assist with student supervision; consequently, all volunteers must 

adhere to all school policies and are under the direct authority of the classroom teacher. They have 

successfully completed an online background check and have completed a volunteer training session 

prior to scheduled field trip. Trip information and permission slips are sent home to the parents prior 

to each field trip.  

 

 
Health and Safety 

 
“Emergencies present themselves without announcement.” 

 

School Visitor Procedure 

Faith Lutheran School maintains a closed campus during school hours. For the safety of students, all 

visitors, including helping parents and relatives of students, are required to check in at the main 

office upon entering the school building. 

 

Volunteers 
At all times we keep the safety of our students and volunteers at the forefront of our minds. 

Therefore, all volunteers must complete an online background check and attend a brief volunteer 

training session prior to any time spent at Faith Lutheran School & Preschool. 

 
Training sessions are offered several times during the year and are announced via email and school 

newsletter. All volunteers must attend a training session annually. 

 

First Aid and CPR Certification 

All Faith teachers are CPR and First Aid certified. Knowledge obtained through these courses 

permits Faith teachers to be ready to handle emergencies due to sudden illness or injury to students. 
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Immunizations  
Faith Lutheran Preschool requires up to date immunization records for each child. State law requires 

compliance with immunization guidelines within 30 days of the beginning of the school year. After 

30 days, students in noncompliance may not attend school. Immunization history must indicate that 

the child has received at least the first dose of each required immunizations.  

 

Immunizations Waivers 

Immunization waivers are available through the WI Department of Health Service for personal 

conviction, religious or medical/health reasons. Children for whom waivers are filed are compliant. 

However, they may be subject to exclusion from school in the event of an outbreak of diseases 

against which they are not completely immunized. A history of chickenpox is not a waiver. If a 

waiver is selected, all vaccines the child has already received should be listed on the Student 

Immunization Record by the parent or guardian. 

 

When to Keep Your Child Home from School 
From time to time there are health concerns that arise that require guidelines as to when a child can return 

to school. In general, the 24 Hour Rule of Thumb should be followed:   

• When sickness of any kind has been detected, keep your child home for at least 24 hours and until 

any and all symptoms have subsided--without the use of medications such as Tylenol or Advil.  

• Your child should be fever/diarrhea/vomit free for at least 24 hours before returning to school—

without the use of medications. 

• Keep your child home for at least 24 hours after initial dose of prescribed antibiotics. 

 

As always, check with your child’s doctor if symptoms are prolonged or behavior is unusual for your 

child. The following is a general listing of common illnesses, their symptoms and recommendations for 

return to school:  

 
Fevers—Children should stay home if they have a fever over 100 degrees. If a child’s temperature is 

checked at school, and the child is found to have a fever of over 100 degrees, parents will be contacted 

and the child will need to go home. 

 

Common Cold – symptoms include stuffy nose (clear drainage), sneezing and mild cough. Child should 

attend unless not able to participate in activities. If child is experiencing heavy, colored drainage, parents 

will be contacted to take their child home. 

 

Earache- Symptoms include trouble sleeping, ear tugging and poor appetite.  Follow 24 hour rule of 

thumb.  

 

Flu- Symptoms include fever (100 F or higher), body aches and fatigue. Follow 24 hour rule of thumb.  

 

Diarrhea- Symptoms include three or more loose stools in 24 hours. Follow 24 hour rule of thumb. 

 

Hand, Foot and Mouth Disease- Symptoms include rash on hands, feet or mouth, sore throat, vomiting, 

diarrhea. Follow 24 hour rule. 
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Head Lice- Symptoms include itching scalp. However, many children have no symptoms. Child should 

be kept home until a treatment of medicated shampoo or lotion has been applied and there are no nits 

(eggs of a lice) to be found. 

 

Impetigo, Scabies, Ringworm - Symptoms include small red pimples, fluid-filled blisters and crusted 

yellow scabs.  It is often found around nose and mouth. Child should be kept home until treatment has 

begun and measures are taken to cover the affected areas from coming in contact with others.   

 

Conjunctivitis (pinkeye)- Symptoms include red/irritated eyes, drainage of mucous and drainage of pus. 

Child should be kept home until there is no more discharge from the eye. 

 

Strep Throat – Symptoms include swollen lymph nodes, fever, chills, sweats and decreased appetite. 

Follow 24 hour rule of thumb.  

 

 

Other illnesses lasting longer than three days should be treated by a doctor with a recommendation on 

when to return to school. 

Health Services 

The Fond du Lac County Public Health Nursing Service serves our school in an advisory 

capacity.  A health nurse makes visits to our school to keep our faculty informed and to check on 

any health related problems.  

 

Vision and Hearing Screening 

Vision screening is conducted annually for each student. Hearing screening is conducted 

annually with students in grades PK-3. Follow-up screening is available for those who 

demonstrate vision or hearing difficulty in the classroom. 

 

Minor Medical Attention 

All minor accidents – cuts, scratches, bumps, and bites are given First Aid treatment and recorded in 

the school medical log. Parents will be notified of injury at end of school day via personal 

conversation, phone call, or email. 

 

Emergency Medical Attention 

In the event of a serious student injury, teachers will:  
1. Give immediate attention to the child, caring for both physical and emotional trauma. 

2. Contact a parent and provide details on situation. Upon no response from a parent, teachers 

will call emergency contact person listed on student’s registration form. 

3. Begin observation of child as long as the child remains on school premises. The teacher’s 

responsibility for the child will continue until a parent or emergency contact person arrives at 

school. In the event that a parent or emergency contact person cannot be reached the 

responsibility of medical care will be given to the director and principal.  

4. In the event of a life-threatening situation, 911 will be called for immediate medical attention. 
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Medication 

All medications, prescription and non-prescription must be checked into the school office by parent 

or guardian.  

 
Prescription Medication  
A Medical Provider Authorization Form shall be completed by parent or guardian before any 

prescription medication is administered by authorized person. Any change in dosage or directions 

will require completion of a new authorization by the parent. A physician’s signature will be required 

if the prescription date is more than 12 days old. Medication is stored in locked cabinet in school 

office.  
 

Non-Prescription Medication 
A Medication Authorization Form shall be completed by parent or guardian before any non-

prescription medication is administered by authorized person. Medication must be in original 

package. Medication is stored in locked cabinet in school office.  

 
 

Cough Drops 
Cough drops are allowed to be brought to school by students and given to the teacher at beginning of 

the day.  

 

Professional Christian Counseling 
Professional Christian Counseling is available to school families through Wisconsin Lutheran Child 

and Family Services. Contact Principal Herkstroeter or Mrs. Walta for further details.  

 

Faith Wellness Plan  
Faith Lutheran School recognizes its responsibility to contribute to the general well-being of its students.  

FLS is committed to promoting and providing proper nutrition and physical activity for its students and 

also promoting general health and wellness education and opportunities to school families, faculty, and 

staff. The entire Faith Wellness Plan can be viewed on the school website at www.faithlutheranfdl.org  

 

Emergency Procedures 

Safety is a priority at Faith Lutheran School. A School Safety and Management Plan is in place and 

reviewed annually by faculty and staff. This multi-hazard plan includes procedures for fire 

evacuation, tornadoes, active shooter situations, lockdowns, school evacuations, and bomb threats. In 

compliance with state regulations, evacuation drills are conducted and documented in the school 

office. Details on drill procedures can be reviewed in the School Safety and Management Plan on the 

school website at www.faithlutheranfdl.org.  

 

Inclement Weather 

In the event of inclement weather, Faith Lutheran School and Preschool follows Fond du Lac School 

District closings and delays. Please carefully monitor the radio, television, and internet for 

information. If cancellations occur when Faith is in session and the Fond du Lac School District is 

not, notification will occur via school website, one call now, Facebook and radio (KFIZ AM1450 and 

http://www.faithlutheranfdl.org/
http://www.faithlutheranfdl.org/
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K107- FM). Notification of cancelled school-related weekend events such as athletic contests will 

occur in the same manner.  

 

Recess and Cold Weather Guidelines 
• Be sure your child has appropriate outerwear (heavy coat, snow pants, hat, mittens, boots), 

as we will be going outside whenever possible.  Children who do not have these items will 

be lent appropriate outerwear, if available. Children who do not have boots will be kept on 

pavement. 

 

• If at all possible, please help us out by providing MITTENS for your child, as opposed to 

gloves which take longer to put on. 

 

• We’ll keep the children inside if the temperature dips below 20 DEGREES (taking into 

account the wind chill), so keep an eye on the forecast!  If the forecast says it will be 

below 20 degrees, don’t bother bringing your child’s outdoor clothing to school. 

 

• Outdoor clothing may not stay at school, as our hallway needs to be cleared at the end of 

each day. Thank you for your help! 

 
Lunch and Snacks 

 

Milk and Lunch 

Milk and lunch money may be deposited into your child’s Gradelink account at any time. Costs are 

reviewed and set annually by the School Board. 

 

Milks are 30 cents a piece, and  hot lunches cost $3.10. Milk/hot lunch statements are sent home 

periodically. 

 
On any given day, if a child is not signed up for hot lunch and does not have a cold lunch, the child will 

be given a hot lunch and the cost will be recorded in Gradelink. 

 

Lunch Time  
Students who attend a full day program may bring a lunch from home or participate in the hot lunch 

program. One carton of milk is included with each lunch.  

 

Parents are encouraged to pack healthy, non-processed cold lunches for their child. A student will be 

allowed to eat any food in their lunch box in any order, but will be strongly encouraged by teachers 

to eat healthy food first. 

     

Free and Reduced Hot Lunch 

Our school lunch program provides free and reduced hot lunches for qualifying families. 

Applications for free and reduced hot lunch are located in the school office.   
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Non-Discrimination  
In the operation of our child nutrition program no child will be discriminated against because of race, 

color, sex, national origin, age or disability.  If any member of a household believes they have been 

discriminated against, they should write immediately to the USDA, Director, Office of Civil rights, 

Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington DC 20250-9410. 

 

 

Milk for Lunch and Snack  
All students may purchase a white milk for morning snack time. Full day students who bring a cold 

lunch from home or take hot lunch may have white or chocolate milk for lunch. 

 

Snack Time 

Children will have a short snack break in the morning. Each child needs to bring his/her own snack 

from home at the beginning of each school day, to be placed in the snack bin inside the classroom 

door.  Parents are encouraged to send along nutritious, low-sugar, non-processed snacks for optimal 

energy, nutrition, and focus.  

 

If a parent forgets to send along a snack on any given day, teachers will provide a backup snack.  But 

we kindly ask that snacks be replaced by the family who used the backup, so we can be ready to 

share with the next family who may need it.  

 

 

Birthday Treats  
Students may bring a treat to share with his/her classmates on their birthday helping day. Parents 

should consider healthy options for treats. Sugary treats will be sent home with the children, to be 

served by parents at their discretion. 
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Parenting Tips 

 
Parental involvement is critical for a child’s enjoyment of school. The following tips will help you 

and your child to enjoy school and experience success:  

 
● Let God’s Word guide your family in all phases of daily life. 

● Attend church regularly as a family.   

● Teach the biblical principles of apologizing and forgiving. 

● Teach your child to look people in the eye when speaking to others. 

● Have regular family devotions and prayers. 

● Read every day to your child. 

● Let your child experience reasonable lows and failures, and teach them how to get back up. 

● Do not be afraid to use the word “no”. 

● Encourage your child to be respectful and courteous to teachers and fellow students. 

● Exercise Christian discipline and support Christian discipline exercised at school.     

● Project a positive attitude toward education, particularly Christian education.  

● Make sure your child is regular and prompt in attendance. 

● Ensure sufficient hours sleep for your child and encourage well-balanced meals. 

● Discourage your child from bringing any distracting items to school.  

● By refraining from being critical of school procedures in the presence of the child. 

● Show your child through your own involvement and concern that school is important 

 

 
Final Thoughts 

 
Faith Lutheran Preschool is committed to providing your child with a quality Christ-centered 

education. Above all, we pray that your child will grow in faith and love of Jesus Christ as his/her 

Savior. May home and preschool work together to this end! 
                                                   

 

 

 


