
Faith Lutheran School 

Requirements of Employees and Volunteers 

 

POLICY 

The purpose of this policy is to provide a safe and secure environment for the children and youth we 

serve at Faith Lutheran Church and School and to protect our ministry and workers, whether called, 

hired or volunteer, from unwarranted accusations and lawsuits. 
 

EXPECTATIONS 

All called, hired and volunteer workers (hereafter “workers”) must conduct themselves in a way that is 

consistent with the values, mission, teachings, and beliefs of our church and synod. Employment and volunteer 

positions at Faith may be forfeited if words, actions, or lifestyle, whether on the job or away from it, are 

determined to be inconsistent with our church and synod’s beliefs and teachings, or in any way detrimental to its 

reputation or mission.  

 

In addition, employees and volunteers must maintain all legal and ethical boundaries with children and 

youths (hereafter “youths”)  at all times, following the directions laid out in God’s Word and the laws of 

the land. For the purposes of this policy, youths are considered to be all individuals under 18 years of 

age. These boundaries apply in all situations and locations: including classroom instruction, Sunday 

school, VBS or other Faith-sponsored activities, field trips, youth trips and any other off campus 

activities. These boundaries include, but are not limited to:  

 

1) Speaking in a manner that edifies and uplifts the ministry of Faith, its workers and members. 

2) Refraining from abusive or profane language. 

3) Honoring the eighth commandment by keeping student behavior and performance confidential, 

sharing such only with parents or the activity supervisor as wisdom dictates. 

4) Refraining from and discouraging intimate or inappropriate sexual contacts or relationships, 

verbally or in action, between adult(s) and youth(s). Refraining from instigation of any casual 

physical contact, such as hugs. 

5) Observing the privacy of the youth, including the use of restrooms to the extent possible 

considering the requirements of the very young. One intrudes only to the extent that health and 

safety may require. 

6) Refraining from physical punishment such as spanking, hitting or shaking. Discipline problems 

are to be reported to the activity supervisor and to a parent or guardian when deemed necessary. 

7) Dressing in an appropriate, modest fashion: avoiding faded, torn, sloppy clothing; avoiding short 

or revealing clothing; having tattoos hidden from view when possible; avoiding extreme hair 

colors or styles. 

8) Ensuring youths are not left unsupervised at any time. 

9) Ensuring an adult is never alone with a youth when out of view of others. A classroom situation 

and group athletic practices are considered in view of others. 



10) Refraining from the possession of alcohol, illegal drugs or other intoxicants while working with 

youths. Ensuring that no youth is under the supervision of an individual whose judgment or 

abilities appear to be inhibited in any way, whether due to illness, being under the influence of an 

intoxicant, or for any other reason. 

11) Providing emergency first aid for minor injuries or illnesses or seeking professional help when 

advisable or in doubt.  

12) When providing transportation, submitting to the driver requirements below. 

13) Reporting to the pastor or activity supervisor, within 24 hours, any infraction of these 

boundaries, any other legal or ethical violations, or any problems you may be experiencing. 

14) To the best of your ability, imitate our Lord Jesus Christ. 

SCHOOL SPECIFIC POLICIES 

In addition to the general expectations enumerated above, the teachers of Faith Lutheran School adhere to the 

following school specific policies (School Safety and Management Plan, p. 13):  

 

1) Always use the “open door policy.” Never instruct, discipline, converse, and/or console an 

individual student behind closed doors. In general, avoid situations being alone with only one 

student.  

 

2) Be aware that even well intentioned physical contact with a student may be misconstrued by a child, 

an observer or by anyone to whom this action is described. Never touch a child in a way which may 

be considered indecent. Always be prepared to report and explain actions and accept that all physical 

contact is open to scrutiny. Always encourage children, where possible, to undertake self-care tasks 

independently. 

 

3) Consider the appropriateness of all social contact according to your role as a teacher of Faith 

Lutheran School. Have no secret social contact with pupils.   

 

4) Text messaging should only be used as part of a documented classroom procedure that is publicized 

to parents.  

 

5) Realize that all student communication via social media networks (i.e.-Facebook, Twitter, 

Instagram) is prohibited by Faith Lutheran School.    

 
GENERAL REQUIREMENTS 

Following are the requirements of all workers: 

 

1) Before work begins, a copy of this policy is to be provided to all workers and they must agree, in 

writing, to comply with its intent and contents.  

2) Before work begins a background check must be conducted, which includes a national registry 

check for sex offenders, criminal convictions and DMV infractions. Background checks are 



conducted by principal, pastors or administrative assistants. The results are kept confidential and 

electronically filed in a secure location.  

3) Information indicating that a worker or applicant may pose a threat to others or has any prior 

history of physical or sexual abuse directed against another person will result in the immediate 

removal of the individual from consideration of employment or volunteer service. Should an 

existing worker fail a background check, the individual shall be immediately removed from 

contact with youth and their service may be restricted or terminated. These same consequences 

apply to any false statement of material fact in the application or renewal process.  

A review committee consisting of the pastors and principal will evaluate any questionable 

background check results. The review committee may enlist the assistance of others in the 

evaluation process for needed expertise (insurance, legal, criminal, etc.).  

4) Should a worker be found in violation of any of the expectations stated above, they are subject to 

reprimand and their ability to continue in their position of service may be put in jeopardy. 

5) Background checks will be conducted every three years or more frequently if there is reason to 

believe it would be wise. 

DRIVER REQUIREMENTS 

Any worker who provides transportation for Faith youth must: 

 Be 21 years of age or older. 

 Have a valid driver’s license recognized by the State of Wisconsin 

 Have an adequate number of seat belts for all passengers in vehicle.  

 Have insurance coverage as required by the State of Wisconsin. 

 Have, to the best of his/her knowledge, a vehicle that is in good working order so as to not jeopardize the 

safety of passengers. 

 Agree to travel to the destination and back using the safest and most direct route by making no stops that 

are not included on the signed permission slip. 

 Proceed to the nearest hospital or safe stop in the event of accident or illness and contact the activity 

leader and/or emergency personnel.   

 


